3rd year, 3rd composition: Formal letter.
Style: Be consistent. Use American or British expressions with their corresponding dates.
-Formal style: Do not use contractions. Advice: do not separate words when writing in English (you need to know the root of the word to do it properly).
[bookmark: _GoBack]-Addresser in the top right corner and the recipient’s address or addressee in the upper left-hand corner of the letter, but start it a little below (2 or 3 lines) the addresser’s.
-Use formal expressions and collocations when writing formal compositions: 
Eg: Accept our sincere apologies. 
Use I would like to instead of I want.
Another example: Instead of writing This situation is a big problem for me you could express it the following way: This situation is very / too inconvenient for me.
Or instead of using the word angry you should use the word concerned.
-Do not use contractions in formal written essays, letters, e-mails, assignments and so on.
Remember:
- a five-star hotel is an adjective. We do not use it in the plural. Example: A ten-minute break.
-Arrive at  Gatwick Airport. Places.
 Arrive in London towns or cities.
-Near of	Do not use of with near
 I mean that shop near my house.


